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Learning together - enjoying success - aiming high - celebrating difference – enriching community

	STATUTORY to be posted on website

	Document
	Reported When
	Reviewing Governor
	Other
	Linked Staff
	Posted on Website

	Accessibility Plan
	June
	Sara Pavledis
S&I
	
	Abi Shopland
	Yes

	Admissions Arrangements
	November
	Kate Galling
HT
	Link on website LA admissions 
	Suzanne Irving
	Yes

	Admissions Policy
	November
	Kate Galling
HT
	Link on website to LA policy
	Suzanne Irving
	Yes

	Nursery Admissions Policy
	January
	Andrea Gue
EYFS
	
	Kate Galling
Sarah Butler
	Yes

	Behaviour Principles
	December
	Sara Pavledis
S&I
	
	Kate Galling
	Yes

	Behaviour Policy
	December
	Sara Pavledis
S&I
	
	Kate Galling
	Yes

	Charging and Remissions
	February
	Andrea Gue
EYFS
	
	Jan Brown
	Yes

	Child Protection
	October 
	Lavinia Nelder
Sa
	
	Kate Galling
	Yes

	Complaints
	September
	Sarah Butler
SG

	
	Kate Galling
	Yes

	Complaints procedure - Parents for children with SEND
	September
	Warren Smart
S&I
	
	Abi Shopland
	Yes

	Contact info. For SENDCo: name, address, tel nos
	June
	Warren Smart
S&I
	
	Abi Shopland
	Yes

	Curriculum
	November
	Michael Bennie
Cu
	Information on:
Content by academic year
How parents can obtain information
Curriculum accessibility 
Key Stage 1 phonics and reading schemes in operation
	Kate Galling

Abi Shopland (curriculum accessibility)
	Yes

	Curriculum Statement on the teaching of reading and phonics
	November
	Andrea Gue
ER&P
	Key Stage 1 phonics and reading schemes in operation
	Kate Galling

	Yes

	Equality Policy
	July
	Warren Smart
S&I
	
	Kate Galling
	Yes

	Equality Objectives
	July
	Warren Smart
S&I
	
	Kate Galling
	Yes

	Financial info.
	February
	Kate Galling
HT
	Publish how many staff have salaries above £100k
	Jan Brown
	Yes

	Governor information 
	Termly
	Kate Galling
HT
	Reported to Governors 
	Clerk
	Yes

	Ofsted report / Link
	January
	Kate Galling
HT
	
	Kate Galling
	Yes

	Online Learning (Remote Learning)
	December
	Michael Bennie
Cu
	
	Kate Galling
	Yes

	Performance tables link to DfE site
	January
	Scott Hampton
DHT
	
	Scott Hampton
	Yes

	Pupil Premium Strategy & Catch up Funding
	November
	Niema Bohrayba
D&A

	
	Kate Galling
	Yes

	PE and Sports Premium Information
	October 
	Travis Macfarlane
Cu
	
	Michaela Cousins
Rebecca Hall
	Yes

	Register of Business Interests 
	Termly
	Kate Galling
HT
	To include Business Manager
	Clerk
	Yes - summary

	Key Stage 2 results
	January
	Scott Hampton
DHT
	
	Scott Hampton
	Yes

	Scheme of Delegation
	September
	Kate Galling
HT
	
	Kate Galling
	Yes

	School Uniform Policy
	October
	Kate Galling
HT
	
	Kate Galling
	Yes

	SEND information Report
	October
	Sara Pavledis
S&I
	
	Abi Shopland
	Yes

	Sex and Relationships Policy and Health Education Policy
	June
	Travis Macfarlane
Cu
	
	Kate Galling
	Yes

	Statement on School Ethos and Values
	October
	Kate Galling
HT
	
	Kate Galling
	Yes





	STATUTORY – Could be posted website

	Document
	Reported When
	Reviewing Governor
	Other
	Linked Staff
	Posted on Website

	Cyber Bullying
	April
	Lavinia Nelder
Sa
	
	Scott Hampton
	Yes

	Data Protection
	April
	Robert Doets
C of G
	
	Jan Brown
	Yes

	E-Safety Policy (online safety)
	April
	Lavinia Nelder
Sa
	
	Scott Hampton
	Yes

	Exclusion Procedures
	December
	Sara Pavledis
S & I
	
	Kate Galling
	Yes

	Freedom of Information Publication scheme
	February 
	Robert Doets
C of G
	
	Jan Brown
	Yes

	Health and Safety Policy
	December
	Sarah Butler
SG

	
	Jan Brown
	Yes

	Overarching statement of Adoption of relevant H and S policies from OSHENS
	December
	Sarah Butler
SG

	
	Jan Brown
	No

	Outdoor Education and Off Site Visits Policy
	May
	Travis Macfarlane
Cu
	
	Kate Galling
	Yes

	Privacy Notices:
Staff
Pupils
Governors
	February 
	Robert Doets
C of G
	
	Jan Brown
	Yes

	SEND Policy
	June
	Warren Smart
SI
	
	Abi Shopland
	Yes

	Supporting Pupils with Medical Conditions Policy
	May
	Sara Pavledis
SI
	
	Abi Shopland
	Yes

	Use of Mobile Technology
	April
	Lavinia Nelder
Sa
	
	Scott Hampton
	Yes

	Whistleblowing Policy
	November
	Pay & Performance

	
	Kate Galling
	Yes





	STATUTORY – Not required on website

	Document
	Reported When
	Reviewing Governor
	Other
	Linked Staff
	Posted on Website

	Attendance register
	May
	Kate Galling
HT
	Included in attendance policy
	Kate Galling
	No

	Central record of recruitment and vetting checks (DBS)
	Termly
	N/A
	DBS report provided by Chair and HT Termly
Termly update provided by BM
	Jan Brown
	No

	Contract of Employment
	December
	N/A
	Reported to governors
	Jan Brown
	No

	Declaration of eligibility form for each governor
	Termly
	Kate Galling
HT
	Reported to governors
	Clerk
	No

	Emergency Management & Business Continuity Plan
	December
	Sarah Butler
SG

	
	Jan Brown
	No

	Governor Allowances and Expenses Policy
	February
	Robert Doets
C of G
	
	Jan Brown
	Yes

	Finance Policy
	February
	Fulll Governing Board
	
	Jan Brown
	No

	Lettings Policy
	February
	Niema Bohrayba
VC
	
	Jan Brown
	Yes

	Register or Business interest forms for each governor
	Termly
	Kate Galling
HT
	Reported to governors
	Clerk
	Reported on Website

	School’s finance value standard return 
	March
	FGB
	
	Jan Brown
	No

	Staff Behaviour / Conduct Policy
	October
	Pay and Performance
	Model LA Policy
	Kate Galling
	No

	Staff Capability Policy
	October
	Pay and Performance
	Model LA Policy
	Kate Galling
	No

	Staff Discipline Policy
	October
	Pay and Performance
	Model LA Policy
	Kate Galling
	No

	Staff Grievance Policy
	October
	Pay and Performance
	Model LA Policy
	Kate Galling
	No

	Staff Redundancy Policy
	October
	Pay and Performance
	Model LA Policy
	Kate Galling
	No

	Additional Employment policies
	October
	Pay and Performance
	Overarching statement provided adopting HR One
	Kate Galling
	No

	Teacher’ Appraisal Policy
	October
	Pay and Performance
	
	Kate Galling
	No

	Teachers’ Pay Policy
	October
	Pay and Performance
	
	Kate Galling
	No

	FGB Terms of reference
	September
	Kate Galling
HT
	
	Kate Galling
	No

	Pay & Performance Terms of reference
	September
	Kate Galling
HT
	
	Kate Galling
	No

	First Committee Terms of reference
	September
	Kate Galling
HT
	
	Kate Galling
	No

	Second Committee Terms of reference
	September
	Kate Galling
HT
	
	Kate Galling
	No





	NON STATUTORY

	Document
	Reported When
	Reviewing Governor
	Other
	Linked Staff
	Posted on Website

	Anti Bullying Policy
	December
	Sara Pavledis
SI
	
	Kate Galling
	Yes

	Attendance Policy
	May
	Sara Pavledis
SI
	
	Kate Galling
	Yes

	Assessment Policy
	October
	Niema Bohrayba
D&A
	
	Scott Hampton
	Yes

	Curriculum Policy
	January
	Michael Bennie
Cu
	
	Scott Hampton
	

	Governor Code of Conduct 
	September
	Robert Doets
C of G
	To be signed by all Governors
	Kate Galling
	Yes

	Role of a Governor
	September
	Niema Bohrayba
D&A

	
	
	Yes

	Governor Policy Review Guidance
	October 
	Kate Galling
HT
	
	
	

	Governor Statement on use of electronic communication
	September
	Niema Bohrayba
VC

	
	
	Yes

	Governor induction policy 
	September
	Niema Bohrayba
D&A

	
	
	Yes

	Governor Protocol for Attending Meetings Virtually
	September 
	Kate Galling
HT
	
	
	

	Governor Visits Guidance
	October 
	Kate Galling
HT
	
	
	

	Collective Worship Policy
	May
	Michael Bennie
Cu
	
	Kate Galling
	Yes

	Education of Children in Care Policy
	June
	Lavinia Nelder
Sa
	
	Kate Galling

	Yes

	Education of Children in Care Report
	June
	Lavinia Nelder
Sa
	
	Kate Galling
Abi Shopland
	No

	Information Sharing Policy for development
	October 
	Michael Bennie
Cu
	
	Kate Galling
	No

	Training for Governors
	Termly
	N/A
	N/A
	Clerk
	No

	Maths Policy
	January
	Robert Doets
Ma
	
	Graeme Hankin
	

	Science Policy
	January
	Kate Galling
Sc
	
	Iain Franklin
	

	Reading & Phonics  Policy
	January
	Michael Bennie
Eng
	
	Michaela Cousins
	

	Writing Policy
	January
	Travis Macfarlane
Eng
	
	Michaela Cousins
	

	Spelling Policy
	January
	Travis Macfarlane
Eng
	
	Michaela Cousins
	

	EYFS Policy
	January
	Andrea Gue
EYFS
	
	Sarah Butler
	

	[bookmark: _GoBack]Acceptable Behaviour Policy (staff)
	October
	Pay and Performance
	Model LA Policy
	Kate Galling
	

	Employee Code of Ethical Conduct
	October
	Pay and Performance
	Model LA Policy
	Kate Galling
	

	Staff leave and absence
	October
	Pay and Performance
	Model LA Policy
	Kate Galling
	

	Flexible working request Policy
	October
	Pay and Performance
	Model LA Policy
	Kate Galling
	

	Support Staff Appraisal
	October
	Pay and Performance
	Model LA Policy
	Kate Galling
	

	Managing Staff Absence Policy
	October
	Pay and Performance
	Model LA Policy
	Kate Galling
	



	RETURNS

	Document
	Reported When
	Reviewing Governor
	Other
	Linked Staff
	Posted on Website

	Safeguarding Audit
	October
	Lavinia Nelder
Sa
	To be submitted to LA
	Kate Galling
	No



	STATURTORY to be sent to parents

	Document
	Reported When
	Reviewing Governor
	Other
	Linked Staff
	Posted on Website

	Annual report on pupil progress
	July 
	Scott Hampton 
DHT
	Reported to governors
	Scott Hampton
	No

	Early Years Foundation Stage Profile
	July
	Scott Hampton 
	Reported to governors
	Scott Hampton
	No

	Key Stage 1 Assessments
	July
	DHT
	Reported to governors
	Scott Hampton
	No

	Key Stage 2 Assessments
	July
	Scott Hampton 
	Reported to governors
	Scott Hampton
	No




7

image1.jpeg




