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Foundation Stage 
Expectations of presentation in Reception will change significantly as the year progresses and the children move towards transition to Year 1. 

Dating learning
· Work will be dated by an adult. 
 
Writing equipment 
· Children will always write in pencil in books.  
· For any colouring, Pencil Crayons will be used in exercise books.  

Learning Objectives 
· Adults will add the learning objective until children are capable of adding this independently. This may be on a printed label. 

Practice 
· Staff will emphasise correct letter formation and left to right orientation. 
· Children will be encouraged to mark make at their stage of development, this will see some children mark making on blank paper whilst other children will be forming letters on lined paper.

Year 1 
Equipment 
· All learning will be written in pencil.  Children will be provided with pencils which are sharp enough for neat writing. 
· For any colouring, only Pencil Crayons will be used in exercise books.  
· Children will be expected and taught how to use a ruler to draw lines, including underlining, diagrams, labelling and crossing out 
· Children will use a green pen for editing work and responding to marking

Handwriting 
· Staff will emphasise correct letter formation, sizing and spacing through the regular teaching of handwriting. 

Indicating errors 
· Children will indicate an error with one neat line through work.  Children will need to be taught how to do this. 

Dating work 
· In maths the short date is used, e.g.  16.03.03 
· In writing and other curriculum learning the long date is used
· Where a sticky label is used for the learning intention, the date will be included  

The Lesson objective  
· Will be stuck into the book neatly. 

Year 2 
Equipment 
· All learning will be written in pencil.  Children will be provided with pencils which are sharp enough for neat writing. 
· Children will use a green pen for editing work and responding to marking
· For any colouring, only Pencil Crayons will be used in exercise books.  
· Children will be expected and taught how to use a ruler to draw lines, including underlining, diagrams, labelling and crossing out 

Handwriting 
· Handwriting will be taught on a regular basis and correct letter formation will be reinforced through other work (English, curriculum, maths books). 

Indicating errors 
· Children will indicate an error with one neat line through work.  

Dating work 
· In maths the short date is used,  e.g.  16.03.03 
· In literacy the longer date is used,  e.g. Monday 8th September. 
· In literacy children will write only the day of the week (this reinforces basic key words). They will work towards writing the full date by the end of the Summer term of Year 2 or earlier if possible, e.g. Monday 8th September 

Writing the Learning Objective 
· Children will work towards writing the learning objective by the end of the summer term, earlier if appropriate. 
· Children will write the date, then leave a line. 
· They will write the learning objective and title, then leave a line before starting the work. 
· The learning objective be stuck into the book along with Success Criteria but must be stuck in neatly 
 
Years 3 and 4 
Equipment 
· All work will be written in pencil.  Children will be taught how to sharpen pencils and reminded to ensure pencils are sharp. 
· Children will use a green pen for editing work and responding to marking. 
· Where colour is needed, only Pencil Crayons will be used in exercise books.  
· Children will be expected and taught how to use a ruler to draw lines, including underlining, diagrams, labelling and crossing out 

Handwriting 
Handwriting will be taught on a regular basis with a focus on correct letter formation 

Indicating errors 
Children will indicate an error with one neat line through work.  Children will need to be reminded how to do this. 

Dating work 
· Date written on left (not in the margin)  
· In maths the short date is used e.g.  16.03.03 
· All other work has the long date, e.g.  Monday 8th September  
· Date will be underlined with a ruler

Learning Objectives 
· Children will write the learning objective in their book
· Any title will be underlined with a ruler

Years 5 and 6 
Equipment 
· Years 5 / 6 will be the transition time from pencil to pen. Only when teachers are sure that children can write consistently well in pen should a ‘pen licence’ be given.  Only appropriate black ink handwriting pens can be used. 
· Children will use a green pen for editing work and responding to marking. 
· Children will not use biro or gel pen. 
· Where colour is needed, only Pencil Crayons will be used in exercise books.  
· All maths work will be completed in pencil. 
· Children will be expected and taught how to use a ruler to draw lines, including underlining, diagrams, labelling and crossing out 

Handwriting 
Handwriting will be taught on a regular basis for children. 

Indicating errors 
· Children will indicate an error with one neat line through work (children will need to be reminded how to do this). 

Dating work 
· Date written on left (not in the margin)  
· In maths the short date is used, e.g.  16.03.03 
· All other work has the long date, e.g.  Monday 8th September  

Learning Objective 
· The learning objective will be written, then leave a line before starting work. 
· Title underlined with ruler. 
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